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1. OBIIME MMOJIOKEHUSL

1.1. ITpaBuia moyib30BaHUs OUOIMOTEKON - TOKYMEHT, (DUKCHPYIOIINN B3aHMOOTHOIIICHHE
qUTATeNs C OMOIMOTEKOM 1 OMPEACIISIOMINN OOIIHIA TTOPSIOK OPTaHU3AIMH 00CTYKUBAHUS
yuTaTesel, MopaaoK A0CcTymna K (oHaaM OMOIUOTEK, ITpaBa v 00sI3aHHOCTH YUTATENIeH 1
OMOTUOTEKH.
1.2. IIpaBo cBOOOHOTO U OECTIATHOTO MOJIH30BAHMSI OMOINOTEKOM UMEIOT yJaliuecs u
COTPYIHUKH; 00111e00pa30BaTENBLHOTO YUPEKIACHHUS.
1.3. bubnuoreka 0OCITy)KUBAET YATATEIICH:

e Ha aboHeMeHTe (BblJaya MPOU3BEACHUIN Ha I0M);

® B YHTAJIHLHOM 3aJie;

® B OTJeNe YYCOHUKOB (COTJIACHO ITUKIIOTPAMME JIEITEIbHOCTH M0 00ECTIEUEHUIO0 YUaIIuXCst
yueOHOM IUTepaTypol U paBUIaM MOJIb30BaHUS IIKOJIbHBIMUA YY€OHUKAMHU)
B KOMITBIOTEPHOM 30HE.

1.4. K ycnyram untarenei npeacTaBisioTCs :

- (hon yueOHOM, Xy0’KECTBEHHOM, CIPABOYHON, HAYYHO- TOIMYJIIPHOM JTUTEpATyphl IS
ydammxcs;

- (OHJ METOIMYECKOH, HayYHO-TIeJarorH4ecKoil TUTepaTypoil [uid mpernoiaBaTesnei:

- KHUTH, Ta3€Thl, )KypHaJIbl;

- CIIPaBOYHO-O0MOIMOrpadMuecKuil anmnapar: KaTajJord, KapTOTEKH, CIPaBOYHO-
oubmorpaduaeckuii HoH, peKOMEHIaTeIbHBIE CITUCKU JTUTEPATYPHI;

- UHIUBUYyalbHbIE, TPYIIIIOBBIE U MacCOBbIE POPMBI PaOOTHI C YUTATEISIMHU.

1.5. PexxuM paboTbl OMOIMOTEKH COOTBETCTBYET BPEMEHH PabOThI JIUIIEsI U yCTaHABIUBACTCS
aIMUHUCTpALACH JIULIES.

2. TIPABA, OBSI3AHHOCTHU U OTBETCTBEHHOCTD YMTATEJIEH
2.2. Yurarenb UMeEET paBo:
2.2.1. [lonp30oBaThCs CIEAYIONMMU OECIUIATHBIMU OUOIMOTEYHO - HH(POPMALMOHHBIMU
yCIyraMu:
- UMEeTh CBOOOAHBIN AOCTYI K OMOIuoTeyHoMy (GOHY U MH(OPMALINK;
- MOJTy4aTh BO BPEMEHHOE T0JIb30BaHue U3 (HoH1a OMOINOTEKH TTeYaTHbIC U3aHUs;



- TIOJIy4aTh KOHCYJIbTAIMIO M MPAKTUYECKYIO MIOMOIIb B TOMCKE U BHIOOPE MPOU3BEACHUI MeYaTu
U JIPYTUX UCTOYHHKOB MH(POPMALINY;

- IPOAJIEBATh CPOK MOJIB30BAHUS JIUTEPATYPOH B YCTAHOBICHHOM HOPSIIKE;

- UCTIOJIB30BATh CIPABOYHO-OMOIMOrpaduyecKuii anmapar: KaTajlord U KapTOTEKH;

- IOJIb30BAThCS CIPABOYHO-OMOIMOTpaPUUecCKUMH U HH(POPMAITMOHHBIM 00CITYKUBAaHHEM;

- MOJIy4YaTh OMOIMOTEYHO-OnOHorpadudecKkue 1 HH(HOPMAIMOHHBIC 3HAHUS, HABBIKK U YMEHUS
CaMOCTOSITENILHOTO MOJIb30BaHUSI OMOIMOTEKOM, KHUT O, HH(OpMaLIUeH.

2.2.2. [lpyHUMaTh y4acTHE B MEPOIIPHUATHUSIX, TPOBOIUMBIX OUOITHMOTEKOM.

2.2.3. 36upath 1 ObITh N30paHHBIM B OMOIMOTEUHBIN COBET, OKa3bIBaTh MIPAKTUUYCCKYIO
OMOIIb OUOIIMOTEKE.

2.3. Yurarenu o0s3aHBbI:

- co0oAaTh MpaBuiIa MOJIb30BaHUs OMOINOTEKOMH;

- OepeXHO OTHOCHUTBHCS K IPOM3BEACHUSAM II€YaTH U IPYTUM HOCUTEISIM HH(popMarum,
MOJy4YeHHBIM U3 PoHa OMOINOTEeKH (HE JeNaTh MOMETOK, MOAYEPKUBAHUMN, HE BHIPHIBATH, HE
3aru0aTh CTPAHUIL U T. I1);

-BO3BpaIlaTh B OMOIMOTEKY KHUTU U APYrUe TOKYMEHTHI B CTPOTO YCTAHOBIIEHHBIE CPOKH;

- HE BBIHOCUTH KHUTH U JPYyTrue JOKYMEHTHI U3 MMOMEIIeHUsI OMOIMOTEKH, €ClIi OHU HE 3aIllMCaHbI
B YHTATEIHCKOM (POpMYIIsipe;

- IOJIb30BAThCS ICHHBIMH U €IMHCTBEHHBIMHU 3K3EMIUISIPAMU KHUT, CIIPAaBOYHBIMHU H3/IaHUSMH
TOJIBKO B IIOMEIICHUH OMOJIMOTEKY,

- PacIMCBIBATHCS B YUTATEIBCKOM (POPMYIISIPE 32 KaXKI0€ MOyYCHHOE B OMOIMOTEKE H3/1aHue
(xpome yu-cs 1-2 kaccoB);

- IpM yTpaTe ¥ HEM3MEHHOW MopYe U3/IaHU U IPYTHX JOKYMEHTOB 3aMEHHUTh UX TAKUMH K€,
100 KOMUSAMH UITU U3JaHUSIMU, IPU3HAHHBIMU OMOIMOTEKON paBHOIIEHHBIMU. [Ipu
HEBO3MOKHOCTH 3aME€Hbl BO3MECTHUTH PEATIbHYIO PHIHOYHYIO CTOMMOCTb U3JJaHUM TI0 IIeHaM,
yKa3aHHBIM B YUETHBIX JOKYMEHTaX OMOIMOTEKH, C MPUMEHEHHEM KO3((UIIMEHTOB 110
nepeoreHke OMOIMOTEeYHbIX (POHIOB;

- HE HapyIIaTh TOPSIIOK PACCTaHOBKH JIUTEPATYPHI B (DOH/IE OTKPBITOTO AOCTYIIA;

- HE HapyIIaTh TOPSIIOK PACCTaHOBKH JIUTEPATYPhI B (DOH/IE OTKPBITOTO JOCTYTIA;

- ipy BeIOBITHHN U3 [ BOY BepHyTh B OMOINOTEKY YMCIALIMECS 32 HUMH U3/1aHUs U IpyrUe
JIOKYMEHTHI;

- co0mo1aTh B OMOIMOTEKE TUIIMHY U TOPSIJIOK.

2.4. Tlpu HapyIIeHUU CPOKOB MOJIB30BaHUSI KHUTAMH U JPYTUMHU JOKYMEHTaMU

0e3 YBOKUTENBHBIX IPUYMH K YUTATEISAM B YCTAHOBIEHHOM IMOPSIIKE MOTYT OBITh MPUMEHEHBI
aJMUHHCTPATUBHBIE CAHKIIMU (BPEMEHHOE JIUIIIEHNE TIPaBa MOJIb30BaHUs OUOINOTEKO).

2.5. JImanoe Aeno BeIIAETCS BRIOBIBAIOIIUM YYAIIMMCS TOJIBKO MTOCIIE BO3BPAIICHHS
JUTEpaTyphl, B3STON HAa abOHEMeHTe OMOIMOTEeKH, BbIObIBatole coTpyAHUKH OY oTMeuaroT
00XOIHOI JINCT.

2.6. YMBIIIICHHAs IOpYA M XUILEHHE KHUT U3 OMOIMOTEKH MTpeyCMaTpUBAET YTOJIOBHYIO
OTBETCTBEHHOCTH JIM0O KOMIIEHCAIHIO yIepOa B IEHE)KHOM BbIPRXKEHUH UM PABHOLICHHYIO
3aMeHy MPOM3BEACHUS U ME€YaTH U JPYTUMH JOKYMEHTaMU. ;

2.7. 3a yTpaTy HECOBEPIIEHHOJIETHUMH YUTATEISIMUA TIPOU3BEICHUI ITeYaTH 13
OnOMOTeYHBIX (DOHIIOB WM TPUYMHEHNE UM HEBOCIIOJIHIMOTO Bpe/ia OTBETCTBEHHOCTD
JIOJDKHBI HECTH POAMUTENN WIIH TIOPYIUTEIH.

3. OBA3AHHOCTHU BUBJIMOTEKHA



3.1. bubnuoreka ob6s3aHa:
- o0ecrieunTh OecCTIaTHBIM U CBOOOHBIN TOCTYI YhTaTeNe Kk OnbarnoTeunomy GoHny U
OecIuIaTHYIO BbIIauy BO BPEMEHHOE MOJIb30BaHKE TIEYaTHBIX U3JaHUN;
- o0ecrieynBaTh ONEPATUBHOE U KAUECTBEHHOE 00CTYKMBAaHUE YATATENCH;
- CBOEBPEMEHHO MH()OPMUPOBATH YUTATEIICH O BCEX MPOBOJUMBIX MEPOTIPUATHUAX B OUOIHOTEKE;
- U3y4aTh MOTPEOHOCTH YUTATEICH B 00pa30BaTeIIbHOM, HHPOPMAIUH;
- BECTH KOHCYJIBTallMOHHYIO paboTy, OKa3bIBaTh MOMOIIb B TIOUCKE M BEIOOpE
HEOOXOIMMBIX M3/IaHU,
- MPOBOAMTH 3aHATHUS 110 OCHOBaM OMOIMOTEUHO-O0MOIMOrpadiuecKuX 3HAHUH;
- BECTH YCTHYIO U HArJsIIHYI0 MacCOBO-MH(OPMAIIMOHHYIO paboTy;
- OPraHM30BBIBATH BHICTABKY JINTEPATYpPhl, OMOIHOrpadudeckue 0030psl, InTepaTypHbIe Beyepa,
UTPBI U NIPa3IHUKH;
- CUCTEMAaTHYECKH CIICJUTH 32 CBOEBPEMEHHBIM BO3BpAIICHNUEM B OMOIMOTEKY BBITaHHBIX
NPOU3BEICHUH MeYaTH;
- o0ecreunTh YhTaTeN e HEOOXOIMMOM JINTEPaTypOil B KAHUKYIIIPHOE BpEMS;
- 00eCTIeYUTh COXPAHHOCTh M PETHOHAIBHOE UCIIOIh30BAHUE OMOIMOTEYHBIX
($hOoHIOB;
- C03/1aTh HEOOXOMMBIE YCIIOBHSI I XpaHEHUS JOKYMEHTOB;
- IPOBOJIUTH MEJIKUI PEMOHT KHHUT, IPUBJIEKAs K 3TOW paboTe OMOIMOTEUHBIH aKTHB;
- c1ocoOcTBOBaTH (POPMHUPOBAHUIO OMOIMOTEKU KaK IIEHTpa pabOThl ¢ KHUTOM 1
uH(popManuen;
- CO3/1aBaTh M MOJIICP)KUBATh KOM(OPTHBIC YCIOBUS JIJIsl paOOTHI YUTATEIICH;
- o0ecreunTh PeKUM paboThl B COOTBETCTBHH C MOTpeOHOCTIMU MOY ;)
- OTYUTHIBATHCA O CBOEH JIESITEIBHOCTH B COOTBETCTBHUH C TIOJIOKEHUEM O
6ubnmmorexke MOY.

4. IOPAJIOK IMOJIb30BAHUA BUBJIUOTEKOM
4.1. 3anuce ynTarenei MpoBOAUTCS Ha ADOHEMEHTE. Y Yalluecs 3alUChIBAIOTCS B OMOINOTEKY
0 CIIUCKY KJacca.
4.2. Ha kaxJ10r0 YnTaTesNsl 3aM0JIHICTCS YUTATENLCKUI (POPMYIISIp YCTAaHOBJIEHHOTO 0o0pa3siia Kak
JIOKYMEHT, JIAlOLIUH TPaBO MOJIb30BATHCS OMOIMOTEKOM.
4.3. IIpu 3anucu yuTaTeNN JOJKHBI O3HAKOMUTHCS € MPABUIIAMU M1OJIb30BaHUS OMOINOTEKON U
HOJATBEPAUTH 0053aTEILCTBO 00 MX BBIMOJHEHUH CBOEH MOAMMCHIO HA YUTATEIHCKOM
bopmyspe.
4.4. YuTaTenbCKUN U KHUKHBIA (DOPMYJIISPHI SABISAIOTCA JOKYMEHTaMH, YAOCTOBEPSAIOIIUMU (aKT
U J1aTy BBIJAUM YUTATEIIO NI€YATHBIX U IPYTUX UCTOYHUKOB MH(POPMAIIUHU U UX BO3BpALLEHUS B
OMOIMOTEKY.
4.5. OOMeH nmpou3BeIeHUH TledaTy NPOU3BOAUTCS MO rpaduKy paboThl, yCTAHOBIEHHOMY
O61OIMOTEKOH.

5. HOPAIOK ITOJIb30BAHUSA ABOHEMEHTOM
5.1. Cpok nmosb30BaHUs JIUTEPATYPON M KOJIMUYECTBO BBIABAEMBIX M3AaHUI Ha aDOHEMEHTe
onpezaensaTcs 6MOINOTEKON U PUKCUPYETCs B MpaBUiIaxX MOJb30BaHUs OMOIMOTEKOM.
5.2. Cpok noJb30BaHUs MOXKET OBITh MPOJUIEH, €CIIM HA U3/IaHUE HET CIIPOca CO CTOPOHBI JPYTUX
yuTaTesnei, Uiau COKpami€H, eclii U3JlaHue MOoJIb3yeTCs MOBBIIIEHHBIM CIIPOCOM WJIM UMEETCS B



€MHCTBEHHOM 3K3eMIuIsipe. He mojuiexaT Brijaue Ha 10M peaKue, IICHHbIE U CIPAaBOYHbIE
U3JIaHUsI.

5.3. HuraTtenu (3a UCKITIOYEHUEM yu-cs 1-2 KJIacCOB) paclUCHIBAIOTCS B YUTATEIHCKOM
dbopMyIIsIpe 3a KX bl SK3eMIUISIp U3IaHUI; BO3BpAIlleHNUE U3JaHUS PUKCUPYETCSI MTOAICHIO
OnbIMoTeKapss MyHUIIUIIATHHOTO 00111e00pa30BaTEILHOTO YIPEKICHUS.

6. IOPSA1OK PABOTbI B KOMIIBIOTEPHOM 3AJIE, PACITIOJIO?KEHHOM B
BUBJIMOTEKE
1. PaGoTa monp30BaTesns MPOM3BOJUTCS TOJIBKO B IPUCYTCTBUU paOOTHHKA OMOIMOTEKY;
2. Pa3pemaercss paboTa 3a OJHHUM IIEPCOHAIBHBIM KOMIIBIOTEPOM HE 0ojee OBYX UeIOBEK
OJTHOBPEMEHHO.
3. Ilonb3oBarennb UMeeT NpaBO pabOTaTh C HETPATUIMOHHBIMH HOCHTEISIMA HH(POpPMALUU
TOJIBKO TIOCIIE MTPEBAPUTEIEHOTO TECTUPOBAHMS €r0 PAOOTHUKOM OHOINOTEKH.



